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FHGR-Mail with Microsoft Office Outlook (manual)

Prerequisite for the configuration is a functioning connection to the internet.

1. Open Outlook and click on “File”.

2. Click on ,Add Account”.

C)

Account Information

Open & Export

(/'] Mathias.Solenthaler@htwchur.ch
Save As [ Microsoft Exchange

¥ AddAccount|  ¢——ou-—

Als Adobe PDF-
Datei speichern FE‘ Account and Social Network Settings
8 Change settings for this account or set up mare
Account connections.
Settings - Access this account on the web.

Print https://htwoutlook.edu.local/owa/

X Connect to social networks,
Enterprise Vault

Automatic Replies (Out of Office)

Office Account

< Use automatic replies to notify others that you are out of office, on vacation, or
- Automatic not available to respond to e-mail messages.
[ITnE Replies

3. Chose “manual configuration.

Add Account

Auto Account Setup
Manual setup of an account or connect to other server types.

() E-mail Account

(@ Manual setup or additional server types 4 @@
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4. Chose “Microsoft Exchange or compatible service”.

Add Account

Choose Service

@ Microsoft Exchange Server or compatible service €—+«

Connect to an Exchange account to access email, calendars, contacts, tasks, and voice mail

(") Outlook.com or Exchange ActiveSync compatible service
Connect to a service such as Qutlook.com to access email, calendars, contacts, and tasks

() POP or IMAP
Connect to a POP or IMAP email account
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5. Fill the field “server” with ,htwoutlook.edu.local’, use your University of Applied
Sciences of the Grisons E-Mail address as username. Click on “more settings”

[e=]

S';D Add Account

Server Settings
Enter the Microsoft Exchange Server settings for your account.

Server Settings

Server: | htwoutlook.edu.local

User Name: | support@htwchur.ch Check Name

Offline Settings

Use Cached Exchange Mode

Mail to keep offline:  * U 12 months

More Settings ...

N—
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6. Change to the tab “connection” and open “Exchange proxy settings”.

a;_!' Microsoft Bxchange @

| General |Advanced | Securityl Connection

Qutlook Anywhere

Connect to Microsoft Exchange using HTTP
[ Exchange Proxy Settings... ] — |

OK H Cancel H Apply

7. Fillin the fields like in the screenshot.

{:a Microsoft Exchange Proxy Settings @

Microsoft Qutlook can communicate with Microsoft Exchange over the Internet by
nesting Remote Procedure Calls [RPC) within HTTP packets, Select the protocol and the
identity verification method that you want to use, If you don't know which options to
select, contact your Exchange Administrator,

Connection settings

Use this URL to connect to my proxy server for Exchange:

https://  owa.fh-htwchur.ch

onnect using only
Connect using SSL onl
Only connect to proxy servers that have this principal name in their certificate:

msstd:owa.fh-htwechur.ch

|:| On fast networks, connect using HTTP first, then connect using TCR/IP
On slow networks, connect using HTTP first, then connedt using TCR/IP

Proxy authentication settings
Use this authentication when connecting to my proxy server for Exchange:
| NTLM Authentication -|
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8. Click two times on “OK" and one time on “next”. After clicking “finish” your

account is configured.

Q Add Account

You're all set!

‘We have all the information we need to set up your account,

Add another account...
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